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HOLDFAST BAY A place that proudly delivers great things





About Us

We are proud of what we achieve for our community and we empower and value our staff by recognising achievements and delivering on our promises.  We are respectful, innovative and easy to do business with and we engage our community to inspire progress and build a future.  We enjoy what we do! 

About the Opportunity
Reporting to the Function & Venue Coordinator, you will support the team to smoothly deliver high quality functions and events at our iconic Partridge House.

This is a casual role, so there are no fixed hours, however you will work in a fast-paced environment that offers variety, flexibility and motivates you to deliver the best outcomes for your team and the community.
The right person will have skills and experience in the following:

· Managing and executing events/functions, ensuring seamless delivery and providing exceptional hospitality services. This includes the set up and pack down of each event/function.
· Customer service delivery

· Certificate or equivalent experience in hospitality or events
· Microsoft Office and use of corporate digital applications

· Current First Aid Certificate (desirable)

· Unencumbered Australian Driver’s licence (desirable)

What we offer:

· Flexible working options

· Career development opportunities

· Health and wellbeing programs
· Attractive and competitive remuneration
· Recognition of achievements

· Employee Assistance Program
To enquire and apply:
To find out more about the role contact Emma Wingard or Sally Booth on 8229 9980 or at hello@partridgehouse.com.au.
Please review the Position Description at www.holdfastbaycareers.com.au prior to submitting your application.

Email the following to careers@holdfast.sa.gov.au:

· Your Resume

· A cover letter of up to 2 pages, telling us about yourself and how your qualifications, experience and skills relate to this role
Please quote reference no. 42/24 on your application.
Only applicants who address and meet the essential criteria in the Position Description will be considered.

Applications close at 9am on Tuesday, 3 December 2024.
Candidates will be required to undertake DHS Screening.
PARTRIDGE HOUSE ASSISTANT


Casual 


Salary Range: 


$45.46 per/hr (Casual Rate)
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